ANNEX 2
FINANCIAL ASPECTS

	

	Budget overview 
	
	
	

	
	
	
	
	

	
	
	Forecasts Budget 
2008- 2009

	
	
	Eligible Costs

(€)
	Non Eligible Costs

(€)
	Total Budget

	ITEM A. STAFF (details in staff plan) 
	
	
	
	

	
	
	
	
	

	Sub-item A1. Administration and support staff (secretary, assistant, accountancy…) 
	
	
	
	

	A1.1. Salaries (including salary related charges)* 
	
	58,000
	
	

	A1.2 Travel and Subsistence 
	
	
	
	

	A1.3 Other costs 
	
	
	
	

	
	
	
	
	

	Sub-Total A 
	
	58,000
	
	

	
	
	
	
	

	ITEM B. PARTICIPATION IN MEETINGS (details in annex) 
	
	
	
	

	
	
	
	
	

	B1.1. Travel costs 
	
	113,750
	
	

	B1.2. Subsistence costs 
	
	48,750
	
	

	
	
	
	
	

	Sub-Total B 
	
	162,500
	
	

	
	
	
	
	

	ITEM C. INFORMATION & PREPARATION OF MEETINGS (details in annex) 
	
	
	
	

	
	
	
	
	

	Sub-item C1. Preparation of meetings 
	
	
	
	

	C1.1. Rental costs (rooms, equipment...) 
	
	4,277
	
	

	C1.2. Travel costs of scientific experts 
	
	5,000
	
	

	C1.3. Subsistence costs of scientific experts 
	
	
	
	

	
	
	
	
	

	Sub-item C2. Information and dissemination costs 
	
	
	
	

	C2.1. Publication costs 
	
	
	
	

	C2.2. Dissemination costs 
	
	
	
	

	
	
	
	
	

	Sub-Total C 
	
	9,277
	
	

	
	
	
	
	

	
	
	

	
	
	
	
	

	ITEM D. OPERATING COSTS (details in annex) 
	
	
	
	

	
	
	
	
	

	Sub-item D1. Rental of office space 
	
	
	
	

	
	
	
	
	

	Sub-item D2. Data Processing 
	
	
	
	

	D2.1. Data processing equipment 
	
	216.67
	
	

	D2.2.Software 
	
	
	
	

	D2.3. Hardware maintenance 
	
	
	
	

	
	
	
	
	

	Sub-item D3. Overheads 
	
	
	
	

	D3.1. Office equipment 
	
	
	
	

	D3.2. Phone / fax / Internet 
	
	30
	
	

	D3.3. Supplies / consumables 
	
	
	
	

	D3.4. Mail 
	
	
	
	

	D3.5. Other costs: Bank charges, Insurance…. 
	
	2,000
	
	

	
	
	
	
	

	Sub-Total D 
	
	2,246.67
	
	

	
	
	
	
	

	ITEM E. Translation and Interpretation 
	
	
	
	

	
	
	
	
	

	Sub-item E1. Translation 
	
	17,000
	
	

	Sub-item E2. Intepretation 
	
	4,000
	
	

	
	
	
	
	

	Sub Total E 
	
	21,000
	
	

	
	
	
	
	

	ITEM F. OTHER CONTRACTS
	
	
	
	

	Sub-item F1.  Fees (chair, rapporteur..) 
	
	25,000
	
	

	Sub total F
	
	25,000
	
	

	
	
	
	
	

	ITEM G. 5% OF DIRECT ELIGIBLE COSTS RESERVE FOR UNFORSEEN ITEMS 
	
	
	
	

	
	
	
	
	

	GRAND TOTAL 
	
	278,023
	
	


*1 Not applicable for the year of signature of the agreement 

	RESOURCES 
	
	Forecasts (EURO)

	
	
	Eligible
	Non eligible 
	Total Resources

	
	
	
	
	

	1. Budgeted public contribution 
	
	
	
	

	National level 
	
	22,500
	
	

	Financial contribution 
	
	
	
	

	Secondment of staff 
	
	
	
	

	
	
	
	
	

	Regional level 
	
	
	
	

	Financial contribution 
	
	
	
	

	Secondment of staff 
Communication - 1750

Web master - 2000

Finance - 1500
	
	
	 5,250
	

	Local level 
	
	
	
	

	Financial contribution 
	
	
	
	

	Secondment of staff 
	
	
	
	

	
	
	
	
	

	2. Commission’s contribution applied for 
	
	250,000
	
	

	
	
	
	
	

	
	
	
	
	

	3. Other resources 
	
	
	
	

	Members 
	
	5,523
	
	

	
	
	
	
	

	GRAND TOTAL (1+2+3) 
	
	
	
	

	 (Equal to Grand Total Budget forecast-expenses) 
	
	278,023
	5,250
	


	F. OTHER CONTRACTS

	Fees
	
	
	
	
	

	
	
	
	
	
	

	Beneficiary
	Tasks carried out
	Work unit *1
	Unit cost
	Number of units
	Total

	EX/ Chair
	Chairing 
	 day
	 500
	20
	10,000

	EX/ Rapporteurs
	Report writing 
	 day
	 250
	 18
	4,500

	EX/ Audit
	Auditing and accounting 
	 
	 
	 
	 6,000

	Others (to specify)
	Experts 
	 day
	 500
	 10
	5,000

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	TOTAL
	25,500

	
	
	
	
	
	

	*1 eg in hours, days, etc
	
	
	
	


	A. Staff Plan
	Contractual period (months) :
	 
	
	
	
	

	
	
	
	
	
	
	
	
	

	Estimated  worktime (full time equivalent) by Action/Activity
	A1  Administration and Support Staff
	All Staff

	
	Function Person 1
	Function Person 1
	Function Person 2
	Function Person 3
	Function Person4
	Function Person 5
	TOTAL
	GRAND TOTAL

	Coordination & Administration 
	 25%
	 20%
	 
	 
	 
	 
	 
	45% 

	Transnational networks
	 10%
	 
	 
	 
	 
	 
	 
	10% 

	Mobility
	 5%
	 10%
	 
	 
	 
	 
	 
	 15%

	Computers
	 
	 10%
	 
	 
	 
	 
	 
	10% 

	Finances
	 10%
	 30%
	 
	 
	 
	 
	 
	40% 

	Information
	 
	 10%
	 
	 
	 
	 
	 
	 10%

	Other
	 
	 10%
	 
	 
	 
	 
	 
	10% 

	Total 
	50%0
	100
	0
	0
	0
	0
	0
	150

	Salary and related charges
	 
	 
	 
	 
	 
	 
	 
	 

	Monthly
	 3,166
	 1,666
	 
	 
	 
	 
	0
	58,000

	Convention Period
	12
	12
	0
	0
	0
	0
	0
	12


	B. PARTICIPATION IN MEETINGS


	 
	 
	 
	 
	 
	 
	 
	 

	B  MEETINGS
Meetings of the General Assembly

30 

350 

 150
 1
10,500
4,500

15,000

Meetings of the Executive Committee

 30
350 

 150
 3
31,500

13,500

45,000

Meetings of the Working Groups (specify)

 10
350 

 150
 11
38.500
16,500

55,000
Meetings of the subdivisions (specify) 

 10
350 

 150
 7
 24,500
 10,500
 35,000
 Meetings Ices,Commision.Directors
 3
350 

 150
 5
5,250
 2,250
7,500
 Seminars
 10
350 

 150
1
3,500
1,500
5,000
T O T A L 

 

 

 

 

113,750
48,750
162,500

	NUMBER OF PARTICIPANTS
	TRAVEL
	SUBSISTENCE
	NUMBER OF MEETINGS
	TOTAL TRAVEL COSTS
	TOTAL SUBSISTENCE COSTS
	TOTAL

	
	
	
	
	
	
	
	

	
	
	(cost per participant)
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	10,000

149,425


	
	
	
	
	
	


	C. INFORMATION & PREPARATION OF MEETINGS
	
	
	

	
	
	
	
	

	 C1.  Preparation of meetings
	RENTAL COSTS
	NUMBER OF MEETINGS
	TOTAL

	
	Rooms
	Equipment
	
	

	
	 
	 
	
	

	Meetings of the General Assembly
	200
	 100
	 1
	300

	Meetings of the Executive Committee
	 200
	 100
	 3
	900

	Meetings of the Working Groups (specify)
	 140
	 
	 13
	1,820

	Meetings of the subdivisions (specify) 
	 150
	 
	 7
	 1,050

	 Meetings with Commission/ICES/Directors
	 207 (directors)
	 
	 2
	207

	Joint Seminars
	
	
	2
	

	T O T A L 
	 
	 
	 
	4,277

	
	
	
	
	

	
	
	
	
	

	Publication / production costs
	NUMBER OF UNITS
	UNIT COST
	TOTAL
	
	Dissemination costs
	NUMBER OF UNITS
	UNIT COST
	TOTAL

	Publication of a newsletter
	 
	 
	0
	
	Copies / documentation (specify)
	 
	 
	0

	Announcements in Media at national, regional and local level :(Radio stations, TV channels, Newspapers and magazines)
	 
	 
	0
	
	Mailing costs / documentation
	 
	 
	0

	
	 
	 
	0
	
	Web site development and maintenance
	 
	 
	0

	TOTAL COST
	 
	 
	0
	
	TOTAL COST
	 
	 
	0


	D.  OPERATING COSTS
	
	
	
	

	
	
	
	
	
	

	D.1  Renting of office space
	
	
	
	

	Number of m2
	Monthly rental per m2
	Monthly rent
	Duration of contract period
	office rental over the contract period
	

	 
	 
	0
	 
	0
	

	
	
	
	
	
	

	D.2.1 Data processing equipment (hardware)
	
	
	

	TYPE OF EQUIPMENT
	NOMINAL VALUE
	YEARLY DEPRECIATION (33%)
	Already depreciated over past period
	Duration of contract period (in months)
	To be depreciated over the contract period

	 laptop
	 650
	216.67
	 
	 
	216.67

	 
	 
	0
	 
	 
	0

	 
	 
	0
	 
	 
	0

	 
	 
	0
	 
	 
	0

	 
	 
	 
	 
	Subtotal
	216.67 

	TYPE OF EQUIPMENT
	RENTING OR LEASING COSTS    (Monthly)
	Utilisation for LdV (distribution key)
	Duration of contract period (months)
	Cost over the contract period

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	Subtotal
	0 

	
	
	
	
	TOTAL COSTS
	216.670 

	
	
	
	
	
	 


	Software
	
	
	

	NAME OF EXPENDITURE
	COSTS
	Rate of utilisation for project (distribution key)
	TOTAL

	Software A
	 
	 
	0

	Software B
	 
	 
	0

	Software C
	 
	 
	0

	TOTAL COST
	0
	 
	0


	Hardware maintenance
	
	

	NAME OF EXPENDITURE
	COSTS
	Rate of utilisation for project (%)
	TOTAL

	Hardware maintenance
	 
	 
	0

	TOTAL COST
	0
	 
	0


	Overheads
	
	
	
	

	NAME OF EXPENDITURE
	Monthly cost
	Utilisation for the project (distribution key)
	Duration of contract period (months)
	Cost over the contract period

	D3.1.
	 
	 
	 
	 

	 Office equipment (with the exclusion of furniture)
	 
	 
	 
	0 

	 
	 
	 
	Subtotal
	0 

	D3.2.
	 
	 
	 
	 

	Phone / fax
	 
	 
	 
	30 

	Internet connection
	 
	 
	 
	0 

	 
	 
	 
	Subtotal
	0 

	D3.3.
	 
	 
	 
	 

	Supplies / consumables
	 
	 
	 
	0 

	 
	 
	 
	Subtotal
	0 

	D3.3.
	 
	 
	 
	 

	Mail
	 
	 
	 
	0 

	 
	 
	 
	Subtotal
	0 

	D3.4.
	 
	 
	 
	 

	Cleaning
	 
	 
	 
	0 

	Security
	 
	 
	 
	0 

	Other banking & insurance costs
	 
	 
	 
	2,000 

	
	 
	 
	 
	0 

	 
	 
	 
	Subtotal
	0 

	TOTAL COST
	 
	 
	 
	2,246.67 


E   Breakdown of actual expenses (Euro)
	Nature of costs
	LANGUAGE X
	LANGUAGE Y
	LANGUAGE Z
	…

	a. Staff costs

	A
	Interpreters
	
	
	
	

	a.2
	Translators
	
	
	
	

	a.3
	Technician staff
	
	
	
	

	a.4
	Others
	
	
	
	

	Subtotal a

	
	
	
	17,000

	b. Direct costs 

	b.1
	Travel and subsistence of Interpreters/Translators 
	
	
	
	

	b.2
	Equipment and  material 
	
	
	
	

	b.3
	Other costs
	
	
	
	

	Subtotal b

	
	
	
	4000

	TOTAL ( a+b )
	
	
	
	21,000



[image: image1.emf]Travel and subsistence expenses of Interpreter s/Translators (if needed)     Dates (including travel)   Origin  Destination  Objective  of the trip  Means of  transport                 ( + type of fare)  Travel  cost   (Euro)  Subsistence   costs   (Euro)  Total    Travel  +   Subsistence   (Euro)   Nº  Organisation  Name  from  (dd/mm/yyyy)  to  (dd/mm/yyyy)  Duration   (days)  city  country  code  city  Country  code        1.                 2.                 3.                 4.                 5.                 6.                 7.                 8. …                          TOTAL       



[image: image2.emf]  Equipment and material hired or leased within the framework of the action (if  needed)     Nº  Company  Nature and  specification  Purpose  Duration of  hire / lease  (in days)  Daily hire /  lease cost   (Euro)    Total cost   (Euro)   1.         2.         3.         4.         5….              sub - total      TOTAL        Equipment and material      



_1273573929.doc
Travel and subsistence expenses of Interpreters/Translators (if needed) 

		Nº

		Organisation

		Name

		Dates (including travel)

		Duration  (days)

		Origin

		Destination

		Objective of the trip

		Means of transport              (+ type of fare)

		Travel cost

(Euro)

		Subsistence costs

(Euro)

		Total 

Travel  +  Subsistence

(Euro)



		

		

		

		from (dd/mm/yyyy)

		to (dd/mm/yyyy)

		

		city

		country code

		city

		Country code

		

		

		

		

		



		1.

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		2.

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		3.

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		4.

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		5.

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		6.

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		7.

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		8. …

		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		TOTAL

		

		

		






Equipment and material hired or leased within the framework of the action (if needed)

		Nº

		Company

		Nature and specification

		Purpose

		Duration of hire / lease (in days)

		Daily hire / lease cost

(Euro) 

		Total cost

(Euro)



		1.

		

		

		

		

		

		



		2.

		

		

		

		

		

		



		3.

		

		

		

		

		

		



		4.

		

		

		

		

		

		



		5….

		

		

		

		

		

		



		

		

		

		

		

		sub-total

		





		TOTAL        Equipment and material

		






_1251725639.doc

Equipment and material hired or leased within the framework of the action (if needed)

		Nº

		Company

		Nature and specification

		Purpose

		Duration of hire / lease (in days)

		Daily hire / lease cost

(Euro) 

		Total cost

(Euro)



		1.

		

		

		

		

		

		



		2.

		

		

		

		

		

		



		3.

		

		

		

		

		

		



		4.

		

		

		

		

		

		



		5….

		

		

		

		

		

		



		

		

		

		

		

		sub-total

		





		TOTAL        Equipment and material

		






